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OVERVIEW 
 

Essex Junior Academy is a county wide Special Education / Alternative Education Program designed to 

serve both classified and nonclassified, at risk, students seeking an alternative to the traditional educational 

program.  The Essex Regional Educational Services Commission established the School in 1996.  Potential 

students may be in danger of not graduating with their class, chronic discipline problems, adjudicated, self-

abusive or drug involved. Both junior high school and high school age students can enroll.  Emotionally 

Disturbed is the primary educational classification. The school will certainly consider other classifications.   

 

The school uses the most current and unique instructional strategies in the field of  education.  Traditional 

schools do not offer many of these strategies.  Students select areas of interest and incorporate them into 

their curriculum.  Students earn credits toward graduation by documenting skills demonstrated and 

proficiencies mastered.  Staff primarily uses Project Based Learning to determine grades.  The school offers 

students the opportunity to become responsible for their own education.  The school maintains a low student 

to staff ratio. 

 

The school bases the curriculum upon the current I.E.P.s.  The school considers the students' interests, 

specific skills and life goals in the instructional design.  The school program addresses the educational, 

behavioral, social and emotional needs of students using a combination of thematic instruction, service 

learning and portfolio assessment.  Staff uses a flexible scheduling format while maintaining a structured 

learning environment. 

 

PHILOSOPHY 
The overall philosophy is based on the knowledge that an environment can be developed that enables each 

individual student to approach problems with increasing complexity, starting from those at his/her own level 

of competence.  By beginning with success oriented tasks in the academic, vocational, behavioral, and 

social/emotional areas and preceding to problems of a more complex nature each student will gain 

confidence and self-esteem necessary to effectively negotiate society.  Within the framework of this 

philosophy is the concept of the therapeutic community as an integral component of the education system.  

The notion of therapeutic involvement throughout the school day truly helps to facilitate our goals that each 

student should be able to contribute to such socialization dynamics. In summary, the philosophy of our 

approach remains that a nurturing, supportive educational environment can provide appropriate academic 

and emotional experiences for each student through a system of ongoing analysis of the individual’s needs, 

strengths, interests and weaknesses.  It is important to note that our philosophical constructs are carried to 

fruition through our many and varied experiences. 

 

MISSION STATEMENT 

“The Mission of Essex Junior Academy is to provide a safe & appropriate learning environment that 

encourages students to take risks as they identify goals and develop values.  Students at Essex Junior 

Academy can trust themselves to take responsibility for their personal growth in life.  Through various 

pedagogical strategies, students will be encouraged to foster a desire for learning and master the State Core 

Standards.  Earning a diploma and transitioning into the workplace will be symbols of the students’ 

success.”   
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THEME 

 

 Essex Junior Academy provides students with the opportunity to acquire the skills necessary for success in 

the 21st century.  Students develop interpersonal skills.  That is, the ability to interact appropriately with 

others in the world community.  The students also develop the practical skills necessary to interface with the 

technical equipment and machines of the 21st century. 
 

Note:  The remainder of the Student Handbook is arranged alphabetically for quick reference.   

 

ADMINISTRATION 
In order to be successful the administration of this school believes that we must be a team able to have 

open honest conversations.  Therefore, there will be an open door policy in effect.  Staff may come at 

anytime to discuss any issues or concerns.  Administration requests staff be willing to take risks and 

inform administration when they do not agree with decisions being made.  We all make mistakes and the 

only way to know or grow is when someone is willing to tell us!  The more ideas and discussions that 

take place the better chance we have of meeting the needs of each and every student.  We all have 

something to offer! 

 

ACADEMIC SCHEDULE 
Typically, each student will carry a full academic program during the year. This year’s Extended School 

Year Program will focus on Mathematics and Language Arts.    

Content areas will include: 

 

Language Arts  Literacy Mathematics  Science Social Studies             

Physical Education STEAM (Science, Technology, Engineering, Art and Mathematics) and  

Club Enrichment Classes  

 

Students can earn additional credits in any of the areas, as indicated in the I.E.P. and/or I.P.P.  Additional 

credits allow students the opportunity to make up course-work from previous years or to advance more 

rapidly.  The school will modify the above listed academic program to accommodate Service Learning & 

Internships. If students are excessively absent they will not be able to earn credit for classes.   

 

ACCEPTANCE PROCEDURE 
1. The L.E.A. sends records to the Principal for review. 

2. The School Secretary calls to set up an Intake. 

3. The parent, student and Case Manager come to E.H.S. for an Intake & tour. 

4. The Principal sends a Letter of Acceptance to the L.E.A. Director of Special Services & the Case 

Manager. 

5. The School Secretary faxes the Director of Special Programs a copy of the Acceptance Letter. 

6. The School Secretary faxes the ENTIRE new Roster to the Director of Special Programs each 

time that the Secretary revises the Roster. 

7. The School Secretary faxes a notification to the Director of Special Programs each time that a 

student physically attends E.H.S. for the first time in the current year. 
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ACCIDENTS 
STANDING ORDERS FOR INJURIES AND EMERGENCIES 

 

Staff will give First Aid as emergency treatment only.  It means placing the injured under competent 

medical care and turning over the care of the patient to the family quickly. 

 

1.  In an emergency, notify the School Nurse or Principal immediately. 

2.  Call the Principal or designee when the nurse is not in the building. 

3.  Inform the parents immediately if the condition is serious.  Request that the parents come if  

needed.  The hospital will require the parents to be present for authorization.  Emergency telephone 

numbers are on file in the Main Office. 

4.  If the nurse is unable to locate a parent or guardian, and care beyond first aid measures seems  

      necessary, the school will call the Rescue Squad and/or the family physician.   

5.  If immediate care and/or hospitalization are necessary, the school will call the local emergency squad 

and ask them to send an ambulance.  The school will request parents to come to the hospital.  The 

school will use the closest hospital facility for emergency service for pupils unless advised to the 

contrary by parent or family physician. 

6.  If the injury does not require an ambulance, the injured party may be transported by other means. 

7.  Staff will submit a full report by the end of the day for all accidents.  The person(s) completing the 

report will obtain statements from any witnesses. 

8.  An adult must accompany a child who is ill home.  The parent designates this adult.  If this is not 

possible, a school official will accompany the child home.  The school should not send any child 

home unless there is an adult at home to receive him/her.  The school will attempt to contact a parent 

of an ill student. 

 

EMERGENCY TELEPHONE NUMBERS 
 

                               Emergency Squad -- 911      Fire – 911 Police -- 911             

St. Barnabas Medical Center  100 Old Short Hills Road  Livingston, N. J.   973-365-4300 

 Mountainside Hospital   100 Claremont Ave  Glen Ridge, NJ      973-456-4686                                     

 

Purpose of Standing Order 
 

Staff at Essex Junior Academy is to follow the Standing Orders listed below.  The Commission provides 

for the School Nurse and other persons qualified in first aid to meet the following objectives: 

 
1. To eliminate any misunderstanding about administering first aid in emergencies of sickness or  

injury. 

2. To instruct the school Staff as to the nature of duties in managing emergencies of sickness or injury. 

3. To comply with directive 6:29-2.3 of the N.M.J.A.C. -- “Boards of Education shall adopt rules  

and procedures for the care of pupils suddenly taken ill or injured at school and require that  

such rules and procedures be explained at the beginning of each school year to all employees.” 

4.    To comply with the 1980 Health Services Guidelines which state “all health personnel are  

expected to follow and implement emergency procedures that are written and/or reviews signed  

and dated annually by the school physician.” 
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Responsibility of School District Personnel 
 

1.  To give immediate care for emergencies involving sickness or injury. 

2.  To notify parents. 

3.  To arrange for the transportation of ill or injured students by notifying parents or their designee. 

 4.   To guide parents to sources of treatment when necessary. 

 

General Instructions and Procedures 

 

1.  Copies of the Standing Practices and Procedures as adopted shall be posted for Staff members 

qualified in first aid to use them when necessary.  That is: office, classrooms, lunchroom, 

gymnasium, school buses, kitchen, and similar areas.  This action complies with a directive from 

the 1980 School Health Services Guidelines. 

 

When a School Nurse is present, the nurse, rather than any other Staff member insures that the school 

district’s responsibilities are met.  In the absence of the School Nurse, Staff will notify the 

 

ACCELERATED LEARNING PROGRAM 
The Accelerated Learning program is a unique program offered by Essex Junior Academy to help students 

earn additional credits towards graduation.  It is a comprehensive approach at helpings students develops 

critical thinking, research and reporting skills via research and written assignments on specific topics in a 

particular subject area.  The program seeks to offer students an opportunity to earn extra credits by writing a 

series of reports.   

 

Students who participate in the program can earn as many as 10 credits, 5 in English and 5 in a designated 

subject area.  Participants are to submit 5 written reports on topics selected by the Principal (or designee).  

Each report will be discussed and reviewed by a committee (Principal and a teacher).  The report will be 

graded content (designated subject) and form (English).  The report may be returned to the student for 

further work if the committee deems the work unacceptable.  Once a report is accepted, it will be graded and 

awarded credits in each subject that apply toward graduation.   

 

Students will have additional opportunities to earn credits based on assignments designed by teacher and the 

principal.  These assignments have to approved by the students individual case manager.  
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ACCIDENTS 
1.  Report any accident or injury immediately to a staff member.  Staff will give First Aid as emergency 

treatment only.  

2.  In an emergency, notify the School Nurse or Principal immediately. 

 

. ARRIVAL 
Students are not to leave school property upon arrival.  Students are to use the center entrance from the north 

side of the building during arrival.  All students will be “WANDED” with a metal detector prior to being 

allowed on the main floor.  In order to make the process more efficient, students should empty their pockets, 

etc. of any metal objects.  Once the student enters the building, the student is to remain in the building until 

the next scheduled break.   

 

Students are to report directly to their classrooms upon entering the building.  All students are to be “in their 

classrooms” at 8:45 AM in order to report to first period on time.  That does not mean entering the building 

or getting wanded at 8:45 AM.  Students who arrive after 8:45 will be marked late.  Students who are late 

three times during the week will be dropped a level.  If a student is going to be late to school a parent or 

guardian must call the school to provide a reason for the students lateness.  Students who arrive after 10:00 

will be marked absent and will not move up on the level chart (they can always be dropped.)   

 

ATTENDANCE – STUDENTS 
Regular attendance is a high priority of Essex Junior Academy.  The State requires that students attend a 

minimum of four [4] hours in order for the school to record the student present for the day. 

 

1.  Late students are to “Sign In” in the Main Office. Be sure to remind the Secretary to call the 

Bus Company if you are late.  This will assure that the bus returns for the student. 

2.  Students leaving early are to report to the Main Office where a responsible adult will sign them 

out of the building.  The responsible adult will produce a driver’s license or other form of picture 

I.D.  The License # or other identification will be recorded in the Student Sign-Out book.  The 

Homeroom teacher will follow up before the end of the day to see that this was done.  Parent or 

guardian written authorization is required for a student to leave early. 

3.  Students signing out are to leave campus immediately. 
4.  Students obtaining three unexcused absences will drop a level.  When students are absent a 

parent/guardian should call the school and documentation should be submitted upon the 

student’s return to school.  
5.  Students will earn additional incentives for perfect attendance through the behavior modification 

program.  Students will receive 100 additional points towards their school store account for each 

week they have no unexcused absences.  

 
6.  Students who utilize public transportation must have a letter on file from the parent giving their 

request/consent for public transportation. 

 

Note: All students that are involved in a School-to-Careers program that has been set up with a flexible 

schedule are to call the school each morning that they are going to be at work.  If no one is available to 

answer the telephone, leave a message on the answer machine.  School-to-Careers includes Service Learning 

& Internships.  Students not following this procedure will be marked absent for the day. 
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Note: If students are excessively absent without a valid excuse they will jeopardize credits in their classes.  

When excessive absences are noted and parent/district meeting will be set up by counselor to create a 

contract for attendance and the opportunity to earn credits.  

 

BEHAVIOR MODIFICATION 
Essex Junior Academy has developed a program of Behavior Management to aid students’ educational, 

social, emotional and behavioral growth and development.  Due to the various ages, behaviors and 

developmental progress of our students, the methods and techniques of the Behavior Management System 

may be modified in specific situations to meet the specific needs of our students.  The system is based upon 

each student’s ability to earn a variety of privileges, status and in some cases, tangible rewards for 

performance in basic citizenship areas.  Each student then progresses to individualized behavioral goals and 

objectives. 

 

BREAKFAST 
Essex Junior Academy offers every student a free or reduced meal that qualifies based on a completed 

application.  Breakfast is served in the cafeteria until 8:45 a.m.  Due to State Regulations for our nutrition 

program each student must take all food items that are served at that time, any portions of your meals you do 

not eat should be thrown out.  Students are not allowed to receive a second serving. 

 

Breakfast is served based on if student(s) attended school the previous day because they are preordered.  The 

school does not guarantee breakfast for students who were absent the previous day of class.   

 

BUS RIDE 
The bus ride is part of the school day.  The Code of Conduct applies during the bus ride.  The bus ride 

includes any transportation vehicle supplied by the Sending District [Home School] such as a car, van, etc.  

Students are to remain on the bus [van, car, etc.] for the entire ride from door to door.  Students are not to get 

picked-up anywhere other than the assigned location.  Students are not to get off anywhere other than the 

assigned location.  Students are not to get off the bus to “go to the store”. 

 

CALENDAR 2016 – 2017 
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CASH 
Students do not need large amounts of cash in school.  Students can bring less than $10.00 to school each 

day.  If students bring more than $10.00 to school it will be held by staff until the end of the school day.  

Students are not to exchange cash or items for any reason at school. 

 

CELL PHONES/ELECTRONICS 
Cell phones and other electronics such as I-Pod’s, PSP’s, Nintendo DS’s, MP3’s, etc. are not allowed in the 

school.  Students are not to bring them to school.  Staff will confiscate all cell phones and other electronic 

devices at the front door.  Thus, students must leave them at home or turn them in at the front door to be 

locked up for the school day. These items will be returned at the end of the school day. If a student is found 

with a cell phone or other electronic devices they will be removed from the classroom area and not allowed 

to return until it is given to staff.  If items are confiscated during the school day they will be held until a 

parent/guardian comes in to pick it up.  

 

 

 

IN SCHOOL SUSPENISON 
Students assigned to the ISS cannot use the Student Lounge or participate in special school activities 

including recess.  During the times they would normally report to class, they will report to the ISS Lounge,  

the designated area for off level students.  Teacher will leave appropriate schoolwork for the student to 

complete.  Students may engage in any activity that is not disruptive or against any school rules.  They are to 

remain in the assigned area for the entire time or they will be subject to disciplinary action.   

 

CODE of CONDUCT 
Students are responsible for their behaviors and must accept [and not necessarily agree with] the 

consequences of their actions.  Essex High School uses several different approaches to behavior 

management.  All the approaches incorporate positive reinforcement.  The students have a greater chance of 

meeting success when using one or more management systems in the classroom.  All approaches used are 

effective.  Some of the possible systems include, but are not limited to: Behavior Modification, Assertive 

Discipline, Contracting, Problem Solving, Timeout, or Crisis Intervention.  The selection of which behavior 

management system to use is an individual Staff decision.   

 

Described below is a school-wide Code of Conduct based upon Levels of Privileges.  The Principal places 

all new students on the Building Level unless otherwise restricted.  The Principal places all returning 

students on the Building Level unless they finished the previous year on a higher level.  In that case, the 

Principal places the students on a higher level.  Individual Student Contracts will supersede this Code of 

Conduct. 
 

The Principal assigns students to the next level of privilege.  Moving up the level of privileges is NOT 

automatic.  It requires the approval of the Principal.  Students can move up only AFTER completing the 

required number of days without an incident.  [For example, students going five days without an incident 

may be moved to the next level at the start of the SIXTH day.]  It is five full days, then the next level.  

Administration reserves the right to modify this Code of Conduct as needed. 
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LEVEL OF PRIVILEGES 
 

LEVELS  CURRENT PRIVILEGE 

CLASSROOM No Privileges. 

Restricted from all trips. 

Escorted about the building at ALL times. 

BUILDING Access throughout the building with teacher permission and a call to the other room. 

Line of Sight supervision is always in effect. 

Use of Student Lounge. 

Recess 

OFF – 

CAMPUS 

Eligible for academic trips. 

Eligible to go off campus for lunch with parent or guardian permission. 

Eligible to drive to school with parent or guardian permission for employment 

        purposes only.  Also requires CST and Principal’s written approval to drive. 

Eligible to leave Campus to go to work during school day with parent or guardian  

        permission. Also requires CST and Principal’s written approval. 

Eligible for recreational trips. 
 

 

PRIVILEGE LEVEL ACHIEVEMENT SEQUENCE 

 

Students achieve the different levels of privilege according to the following sequence: 

 

To attain BUILDING 

Level of Privilege 

The student must not receive an Incident Report for 5 [five] 

consecutive school days.  Student must not receive three unexcused 

absences. 

To attain OFF CAMPUS 

Level of Privilege 

The student must be at Building Level of Privilege and must not 

receive an Incident Report for ten [10] consecutive school days. 

Student must not receive three unexcused absences. 

 
To ensure student safety and security as well as provide students with the highest quality of education, the 

following set of rules and parameters guide decision making: 

 

Rules: 

 

 Any alcohol, drugs, and/or paraphernalia or the possession of the same will not be permitted. 

 

 Extortion or stealing will not be permitted. 

 

 Students will not set off any fire alarm. 

 

 The possession of weapons, fire crackers, razors, dangerous substances, or any instrument or device 

which may be harmful to one ’s self or other individuals will not be permitted. 

 

 No smoking will be permitted in any area of the school building or on school buses. 

 

 Physical attack (i.e. fighting) on any person or property (vandalism) is not permitted. 

 

 Any direct physical assault and battery upon any staff member will not be permitted. 
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 Bullying, intimidation or coercion by students will not be tolerated. 

 

 Leaving a classroom, the school building, or any other supervised area during school hours without 

faculty permission is not permitted 

 

 Verbal threats and constant use of abusive language are not permitted. 

 

Any infraction of School Rules will result in immediate administrative action.  The consequences students 

receive are based on their points, level and specific behaviors at the time of the infraction. 

 

Please see attached policy for more information. 

 

COMPUTERS  

 
COMPUTER USE BY STUDENTS 

 

The use of ERESC computers, networks or Internet service is a privilege, not a right, and when it has been determined that 

inappropriate use has occurred, suspension of that privilege will result.  The Principal or other Commission Administrator 

may request that an individual’s access be temporarily denied, revoked, or suspended.  Serious or repeated infractions will 

lead to permanent revocation of privileges. 
 

CODE OF ETHICS AND ETIQUETTE 

 

1. MAINTAIN PRIVACY 

  
 Any assigned password belongs only to you.  Keep the password secret.  Do not allow anyone else to use 

your password. 

 Do not allow anyone to use a login session that you have established with your password. 

 Do not use anyone else’s password. 

 Never reveal personal information, (yours or anyone else’s), including home address and/or telephone 

number over the Internet or network. 

 Assume that others may read any data or message you enter or store.  Do not reveal any personal, 

confidential, or sensitive information about anyone on ERESC computers, networks or Internet service. 

 

2. BE CONSIDERATE 
 Use only appropriate language 

 Do not send abusive, harassing or threaten messages, files, or data. 

 Do not attempt to read or modify the files, messages or data of others. 

 Do not use ERESC computers, networks or Internet service in a way that disrupts or hampers their use 

by others. 

3. BE RESPONSIBLE 
 Do not review, download, or print any materials that are obscene, vulgar, sexually explicit, degrading, or 

otherwise inappropriate. 

 View, download, or print only materials that are educationally appropriate and directly related to 

instruction. 

4.  BE HONEST AND ETHICAL 
 Do not send anonymous messages. 

 Conform to all copyright and licensing laws. 

 Do not plagiarize. 

 Cite all information sources properly. 

 The ECESC computers, networks and Internet service are not to be used to promote any 

 unauthorized business, political, or religious activitiy.  All illegal activities are strictly forbidden. 
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 Do not attempt to access resources, programs, data or files to which you are not authorized. 

 Do not make, use, download or attempt to install any unauthorized programs. 

 Do not make, use, download or attempt to install unauthorized copies of any ECESC computers, 

 networks or Internet service on any system. 

 Network information storage areas are considered district property.  The Principal, (or other 

 Commission authorized staff), may review files, messages, programs, etc.  Users should NOT expect 

  that files, messages, etc. would be private. 

 

 

RULES 

 

1.  Respect the equipment. 

2.  Use the computer during scheduled times. 

3.  Only the Principal is to install, edit, or delete any computer programs or passwords.  

4.  The primary use of the computers will be for educational purposes only. Any unauthorized    

      usage will result in the suspension of computer privileges 

 

CONTRA BAN 
The following is a list of items not allowed on school grounds and/or in the possession of students.  This 

includes on the bus.  Possession of any weapon means immediate confiscation and police involvement.  The 

schools WILL NOT RETURN any confiscated weapons.  Additional items not mentioned may also be 

considered contra-ban subject to the County Prosecutor’s Office guidelines as interpreted by the Principal.  

According to the County Prosecutor’s office, a weapon is ANY item a person brings to school without a just 

reason that may cause injury or threat of injury.  For example, a baseball bat is a weapon, since there is no 

need for a student to bring one to school.  The school provides bats for sports activities. 

Weapons including, but not limited to: 

 

Ammunition Nail clippers & files 

Chains Needles 

Fireworks, Noisemakers, etc Pins or picks 

Guns [powder, air, water, stun, toy, etc.] Razor blades or box cutters. 

Handcuffs Rocks, bricks, etc. 

Incendiary Devices [also exploding devices] Rope [string, wire, etc.] 

Knives [any length/any kind] Sticks [canes, bats, clubs, etc.] 

Knuckles [made of any material] Studs [on belts, wrist bands, etc.] 

Mace [repellent sprays, stink bombs, etc.] Scissors 

Martial arts [stars, nun-chucks, etc.] Lighters 

 

Note: The opinion of the school is that if a student is old enough to have a knife or other item considered a weapon, for any 

reason, then the student is old enough to remember to leave it at home. 

 

[SEE ALSO WEAPONS] 

 

2.  Drugs including, but not limited to:

 Alcohol in any form 

 Beverages containing alcohol [Goya, etc.] 

 Cigarettes, Cigars, Black & Mild, Tiporillos, etc. 

 Controlled substances as defined by the law 

 Drug Facsimiles 
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 Drug Paraphernalia 

 Hand rolled or tied cigarettes 

 Inhalants 

 Medication not registered in the Main Office

 

3.         Cellular telephones 

4. Pagers & Beepers [unless approved in writing by parent or guardian] 

5. Cameras including, but not limited to video, digital, film, etc.     

 Attendance at Essex High School is considered confidential information.  The taking of 

 photographs or likenesses of any kind is prohibited unless written permission is obtained from 

 the parent/guardian and the Principal. 

6. Gambling paraphernalia including, but not limited to: 

 Dice 

 Cards [The school supplies cards for appropriate social play] 

7. Glass of any kind [bottles, jars, picture frames, etc] 

8. Aerosol sprays of any kind [silly string, hairspray, spray paint, etc.] 

9. Any gang related items including, but not limited to: 

 “Colors” 

 Drawings/graphics 

 scarves/hankies/bandanas 

 pins 

 Any item or symbol associated with discrimination, anti-Semitism, intolerance, etc. 

 Jewelry 

 

CRISIS INTERVENTION 
Students are to leave an area during a crisis [fight, argument, etc.] as directed by Staff.  Failure to do so 

immediately [after being told the first time] will result in suspension.  Staff may need to restrain students 

engaged in, or threatening, to harm people or property.  Students are to follow staff directives at the first 

request during a crisis.  Failure to so will result in suspension.  

 

DIPLOMA 
Students completing all graduation requirements, as described in the I.E.P. or I.P.P. will receive a diploma 

from the sending district.  Essex High School issues a Certificate of Completion only. 

 

DIRECTED LEARNING 
Directed Learning is a Program Option that allows students to continue working toward earning graduation 

credits on an individual basis.  Directed Learning takes place off school grounds.  Students do not report to 

the school on Directed Learning days.  As an alternative, the students report to a location(s) in the 

community to: complete research, make observations, compose writing assignments, or compile reports, 

information and data.  The students are marked present on Directed Learning days.   
 

A staff member develops a performance contract called “The Directed Learning Project Record” before 

the start of the program.  On the back of this form, the students list which Standard & Indicators will be 

address by the activity.  The parents and staff member sign the form before the start of the activity.  The 

Principal is the last to sign the form.  At the end of the contract period, the student will turn in ALL 

schoolwork to the teacher.  The teacher will then mark the Directed Learning Record sheet and turn it over 
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to the Secretary.  The Secretary will mark the student absent if the student did not complete the 

schoolwork. 

 

Directed learning agreements must be shared and approved by the student’s case manager also.  
 

DISMISSAL 

Students are to remain in their classrooms until individually dismissed by a staff member.  Staff will 

dismiss students that drive first or walk.  A staff member will inform classes over the speaker system as 

buses arrive.  Teachers will only send out students assigned to the buses that are called.  Students are to 

exit the building by the front door.  Students are to board their buses immediately.  Students need Staff’s 

permission to re-enter the building.   

 

DRESS CODE 
Essex Junior Academy does not permit the following: 
 

Halter-tops Exposed undergarments Gang/association colors-signs-symbols 

Tube tops See-through clothing Low cut shirts revealing cleavage 

Clothing containing pictures-

symbols-references to drugs, sex, 

alcohol, weapons 

Clothing containing pictures or 

renditions of exposed private body 

parts. 

Clothing containing inappropriate 

gestures 

Exposed stomachs No headgears, hats, wave caps, 

beads or scarves. 

Leggings with short shirt 

Pants below the waist exposing 

undergarments 

Spaghetti straps  

 

Essex Junior Academy  following with the indicated restrictions: 

 

 Shorts – No shorter than 6 inches above the knee  

 Skirts – No shorter than 6 inches above the knee  

 Tank tops within the above criteria 

 

Note: Students failing to adhere to these criteria will be considered Non-Compliant and may receive an Incident 

Report.  Administration reserves the right not to allow any clothing that staff considers disruptive. 

Students will be asked to turn clothing inside out or put on clothing provided by the school when violating the 

dress code.  Students who do not comply will not be admitted to class and consequences will be decided upon 

that may include suspension, parent conference, district conference, etc.  

DRUG SCREENING 
If Staff suspects [and only suspect] that a student may be under the influence of an illegal substance they will follow 

this procedure in compliance with New Jersey State law: 18A:40A-12: 
 

 Staff will attempt to contact the parent or guardian.   

 Staff is not to allow the parent or guardian to speak with the student over the telephone.   

      The Administration requires personal contact with the parent or guardian. 

 The parent or guardian will take the student for an  “immediate examination” by a doctor to determine if  

       he/she is under such influence. 

 Staff will not allow the student to go home on the bus unless given permission by the parent. 

 School staff is not responsible for transporting the student.  This is the parent or guardian’s responsibility. 

 The parent or guardian may opt to use one of the recommended laboratories or the parent or guardian may  

       take the student to the family physician. 
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 “A written report of that examination shall be furnished within 24 hours by the examining physician to the  

       parent or guardian and to the . . . Principal."   

 The doctor must give the Principal a letter stating that the student is not presently under the influence of an  

       illegal substance and may safely return to school.   

 The doctor must send such a letter to the Principal before your child’s return to school.   

 Included in this letter there is to be an indication that a drug screening has occurred.  

 The Principal will share the results of this screening with appropriate school staff. 

 The school will require follow-up intervention for those students that have a positive drug screening as a 

condition of returning to school. 

 

NOTE: The school will not allow the student to return to school without a signed note indicating that a drug  

screening has occurred.  The Principal may place students that have not submitted signed documentation that a drug 

screening has occurred on Directed Learning until documentation is submitted. 

 

EARLY DISMISSAL 
On school days, when school closes early [Inclement Weather, In-Service, Alternative Activity], students 

will adhere to the following schedule.  There is no scheduled lunchtime.  Lunchtime is after 1:00 PM.  

Homeroom teachers will schedule breaks individually.  This schedule allows students to be marked present 

for a FULL day. 
 

Time Activity 
8:45 – 9:45 ACTIVITY PERIOD #1 

 

9:45 – 10:45 ACTIVITY PERIOD #2 

 

10:45 – 11:45 ACTIVITY PERIOD #3 

 

11:45-12:45 ACTVITY PERIOD #4 

 

EARLY RELEASE -- STUDENTS 
In order for the school to record a student present for the day, the student needs to be in school a minimum 

of four [4] hours.  The Administration requires that a responsible adult sign the Sign-Out book when 

taking a student out of the school building.  The Principal requires written permission from the parent or 

guardian.  If there are any questions, please contact the Principal [or designee] first.  Staff will make 

random telephone calls to confirm any written note brought in by students.  Students are to sign out before 

1:30 PM.  Students are not to sign out after 1:30 PM.  Students signing out of school are to leave school 

grounds immediately.  They are not to return to school grounds for the remainder of that day.  The school 

will consider any students returning to school grounds as trespassing.  In the event that a staff member 

transports a student home in an emergency, the staff member will sign the Sign-Out book as the 

responsible adult. 

 

ELECTRONIC DEVICES 
The school does not allow Electronic Devices, (ie: tape players,ipod,mp3, radios) of any kind.  Students 

are to leave them home unless given permission by Principal or staff member. The Staff member in charge 

at the time will decide whether Walkman and other Walkman like radios, CD players, etc., can be used 

with earphones.  All Electronic Devices  brought in by students must be given to staff member at front 

door upon arrival.  They will be locked up until dismissal.  Students CANNOT use them during Lunch, etc 

without permission from Principal or staff member. 
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ENTRANCE 
Students are to use the first entrance from the north side of the building during arrival.  All students will be 

“WANDED” with a metal detector prior to be allowed to the main floor.  Students will be asked to remove 

their shoes and turn in all restricted items. 

 

EXCHANGING ITEMS 

Exchanging goods [radios, food, clothing, etc.] and/or money usually leads to a confrontation or fight 

between students; therefore, exchanging items is against school rules.   

 

*  Students are to refrain from exchanging money. 

*  Students are to refrain from exchanging any items whatsoever. 

 Any violation will result in an Incident Report and a determination of consequences. 

 

FIELD TRIPS 
* Only students with written permission on file will be allowed to participate in any trip.  

* Staff will send a notice home to every parent or guardian describing the trip and its purpose. 

* Parent/guardians have the option to deny students' permission to attend any field trip. 

* Written permission must be obtained for each and every time the student leaves the building. 

 

FIRE DRILLS/SCHOOL SECURITY DRILLS 
The school routinely conducts a fire drill and a school security drill each month.  The Principal maintains a 

written record of the date, time and efficiency of each drill.  The School Nurse, Principal or Safety Officer 

will coordinate the drill.  During a fire drill, all students and Staff will immediately vacate the premises 

following these procedures: 
 

1.   Each room in the school contains an evacuation map.  The map tells which exit should be used.   

 Please take note of these evacuation maps found in each room. 

2.  In order to assure that there is no interference with emergency equipment arriving, keep the  

roadways clear.  Students are to assemble against the garage. 

3.  Classes should wait together as a group in an orderly fashion. 

4.   Administration will give an ALL CLEAR.  DO NOT re-enter the building for any reason  

without administrative permission. 

4.  Should weather become a factor, Administration may direct all students to another location.  

 

During a school security drill, all students and Staff will follow procedures outlined in the school security 

handbook based on the scenario given.  These scenarios include lock down drills, evacuation drills, bomb 

threat drills, and active shooter drills. Students who do not comply with staff directives may be subject to 

disciplinary action up to and including suspension.   
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GANG ACTIVITY 
The school does not tolerate any kind of gang activity.  “Colors”, articles, symbols, etc., that can be 

interpreted by Staff as indicating membership in a gang are not permitted into the school.  Students’ who 

fail to comply will be subject to appropriate disciplinary action.  Staff will direct students displaying any 

gang “Signs” to stop or be subject to disciplinary action.  Students verbalizing anything gang related 

[unless within the structure of a Staff sanctioned discussion] will be asked to stop or be subject to 

disciplinary action.  The Principal [or designee] will make the final determine if anything is gang related. 

 

GRADES 
The school issues grades four (4) times a school year: November, January, April and June.  Check the 

detailed school schedule for specific dates.  A short narrative may accompany grades.   
 

Essex Junior Academy has a unique and alternative curriculum and format. If you have any questions 

regarding the grading system, contact the Principal for a complete explanation.  Students earn grades and 

credits per marking period.  At the end of the year the final grade and credits are totaled and added to the 

report card.  
 

Teachers will assign letter grades [A, B, C, D, and Incomplete].  Students will receive an Incomplete, as 

opposed to a failing grade, in subjects where progress has been unsatisfactory.  Students will work with 

teacher to select due date to make up schoolwork. 
 

Staff recognizes various ways for students to demonstrate proficiency in core academics.  
 

Projects     Tangible items such as paintings, poems or pottery. 
 

Observation During the Activity Period(s), the teacher will observe the student using what he or  

  she has learned correctly and appropriately while engaged in such things as a musical  

  performance, theatrical performance or instructional information period. 

 

Mastery Test Essex High School provides the opportunity for students to take a mastery test in some 

subject areas.  The test is designed, administered and graded by EHS staff.   Students who 

qualify to take the mastery test must demonstrate 85% mastery or better.  In other words, 

the student passes 85% of the test of better.   

 

Participation Students will participate in activities such as a debate, a hike or an experiment.  The  

  school issues letter grades to students.  An explanation of each letter follows: 
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Grading Scale 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

        90% - 100% A  

Exceptional, Impressive, 

Exemplary Achievement,  

Passed     P 

       80% - 89% B 

Strong, Notable, Commendable 

Achievement 

Excused X 

           70% - 79% C 

Capable, Effective, Adequate 

Achievement, Developing 

 

Withdrawal W 

      60% - 69% D 

Limited, Minimal, Limited 

evidence of Achievement 

Incomplete I 

Emergent, Unacceptable, 
Minimal evidence of 

Achievement 

          Below 60% F Not 

Applicable 

 

 

 

NA 
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ALTERNATIVE GRADEING RUBRIC 
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The columns found on the Report Card are defined as follows: 
 

Demographic 

Information 

Name, date of birth, sending district, last school attended, enrollment date, and grade. 

Days Absent The number of days absent counting from the Official Start Date for this year by month, 

including the number of excused absences. 

Subject/ 

Teacher 

This column indicates subject and the teacher responsible for grades. 

Grades/Credits 

Earned 

This column indicates the grade the student earned and the credits earned for that 

marking period.  The school awards credits by the Marking Period. At the end of the 

year or the students enrollment period the final grade and credit column will be filled in.  

Comment This section indicates how the student is doing in class. 


 

HEADGEAR 

No headgear is allowed within the school.  Upon entering the school, students must remove all headgear, 

including hats, beads, wave caps, bandannas, and/or anything that covers the head.  If a student continues 

to wear headgear they will be removed or denied access to the classroom until head gear is confiscated and 

consequences will be determined. 

 

 

 

 

 

HARRASSMENT, INTIMIDATION AND BULLYING 
The Board of Directors prohibits acts of harassment, intimidation or bullying.  A safe and civil 

environment in school is necessary for pupils to learn and achieve high academic standards.  Harassment, 

intimidation or bullying, like other disruptive or violent behaviors, is conduct that disrupts both a pupil’s 

ability to learn and a school’s ability to educate its pupils in a safe environment; and since pupils learn by 

example, school administrators, faculty, staff and volunteers should be commended for demonstrating 

appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment, 

intimidation or bullying. 

Definition:   

 

“Harassment, intimidation or bullying” means any gesture, written, verbal or physical act, or any electronic 

communication, whether it be a single incident or a series of incidents that is reasonably perceived as being 

motivated either by an actual or perceived characteristic, such as race, color, religion, ancestry, national 

origin, gender, sexual orientation, gender identity and expression, or a mental, physical or sensory 

disability, or by any other distinguishing characteristic, that takes place on school property, at any school 

sponsored function, on a school bus, or off school grounds, that substantially disrupts or interferes with the 

orderly operation of the school or the rights of others students and that:  

 

1. A reasonable person should know, under the circumstances, will have the effect of physically or 

emotionally harming a student or damaging the student’s property, or placing a student in 

reasonable fear of physical or emotional harm to his/her person or damage to his/her property; 

 

2. Has the effect of insulting or demeaning any student or group of students; or 
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3. Creates a hostile educational environment for the student by interfering with a student’s education 

or by severely or pervasively causing physical or emotional harm to the student. 

 

Acts of harassment, intimidation or bullying may also be a pupil exercising power and control over another 

pupil, in either isolated incidents, (e.g., intimidation, harassment) or patterns of harassing or intimidating 

behavior, (e.g., bullying). 

 

HONOR ROLL 

Students can make the Honor Roll if they earn As and/or Bs in all class for the Marking Period. 

 

INCIDENT REPORTS 
When inappropriate behavior exceeds the limits of the classroom/school rules. Staff will submit an Incident 

Report to the Principal.  The Principal will assign appropriate consequences and reassign the students to a 

new Level of Privilege according to the following table: 
 

Category Of Behavior Examples Minimum Consequence 

   
Challenge to Authority VERBAL ABUSE 

LEFT AREA  

VERBAL THREAT 

SMOKING  

DISRUPTIVE 

NON-COMPLIANT 

AGGRESSIVE POSTURING 

ANTAGONIZING  

Drop one level of Privilege 

Violation of  Property THEFT 

VANDALISM  

EXCHANGING MONEY OR ITEMS 

Drop two levels of Privilege. 

Students will not attain the next 

level until they make restitution. 

Physical Aggression ASSAULT on Staff 

ASSAULT on Student 

AGGRESSION  

SUICIDE IDEATION [no level drop] 

DRUG POSSESSION 

DRUG USE [impaired] 

POSSESSION of a Weapon 

REFUSAL to Leave Area During a Crisis 

Drop a minimum of three levels of 

Privilege. 

 

Level drops for Physical Aggression are effective immediately.  Level drops for other behaviors may 

occur immediately at the discretion of the Principal.  The Principal will suspend students out of school if 

they are a continued danger to themselves or others.  The school will provide or recommend appropriate 

support.  Severe or repeated behaviors may result in a reassessment of the appropriateness of the placement 

[Disenrollment].  Assaults may result in up to ten (10) days out of school suspension.   

The school routinely communicates with parents and districts as to the nature and number of student 

incident reports.  The Secretary places a copy in the students’ permanent file.   

 
NOTE: Any infraction of Regulations will result in administrative action. 

 

INTERNET 
Staff is to review the Internet use form with students before accessing the Internet.  The school must have a 

signed permission form on file from the student & parent before allowing a student access to the Internet.  

Be sure that you read and sign the guidelines before using the Internet.  The signed permission forms must 

be on file regardless if a staff member is working with the student.  No student is to use the Internet 
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without a staff member directly supervising.  Internet use is to be consistent with the students’ I.E.P.  Staff 

also will supervise general computer use at all times. Access is denied until the Principal approves the 

acknowledgement form. 

 

Note: Students are only to use the dedicated Internet telephone line for Internet Access.  Students are not to 

access the Internet from Business telephone lines, the Fax telephone line or the dedicated Alarm telephone 

lines. 

 

LATE ARRIVALS 
School begins at 8:30 AM.  There is a grace period of 15 minutes.  Students arriving after 8:45 A.M. are 

considered late.  Students who are late three times during the week will be dropped a level.  Students who 

arrive after 9:45 AM will be marked absent and will not move up on the level chart (they can always be 

dropped.)  For any student who is late more than three consecutive times without a valid excuse, the school 

may require a parent conference.  If we are unable to get the parent to the school, we will seek a meeting 

with the case manager from the sending district.   
 

LEAVING CAMPUS—STUDENTS 

1.  Once a student enters the school building, he/she needs parental permission in order to leave.  If a 

student is eighteen (18) years of age or older, a written note or phone call from the legal guardian may 

be accepted by the principal depending on the circumstance. 

2.  Once a student signs out of school [except for lunch or break] they may not return. 

3.  Students on Off Campus Level, regardless of age, may leave campus at designated times with parental 

permission. 

4.  Students seventeen (18) years old, with approved driving privileges, may leave campus to attend work.  

Students are to sign out in the Main Office each day when leaving for work. 

5.  Minors may not transport any other student. 

6.  Adult status students may not transport any minor. 

7.  Minor may leave campus only with parental permission. 

8.  Students are to cross the streets at the crosswalks. 

9.  Students leaving campus for lunch or break are to leave school grounds.  Student are not permitted  

      to loiter, sit, stand, hang-out, etc. on the sidewalks adjacent to school property.   
 

Students leaving campus without permission will be subject to the school’s Code of Conduct.  Staff will 

inform Administration in the event that any student leaves the building without permission.  Should a 

student leave school without permission, staff will: 

 

1.  Attempt to contact the parent or guardian. 

2.  Contact the police at the parents’ discretion. 
 

LOST AND FOUND 
Bring lost and found items to the Main Office and leave them with the secretary.  The school keeps lost 

items for one week. If not claimed by that time, the school will dispose of them. 

 

 

LUNCH 
Students have three options for lunch: 
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1. Bring in a lunch from home.  The school has a refrigerator to keep items cold.  The school does 

not have the facility to heat lunches. Student should bring in food labeled with name and turn in at 

check-in. 

2. Essex High School offers every student a free or reduced meal that qualifies based on a completed 

application.  Lunch is served in the cafeteria at 11:45 a.m.  Due to State Regulations for our 

nutrition program each student must take all food items that are served at that time, any portions of 

your meals you do not eat should be thrown out.  Students are not allowed to receive a second 

serving. 

3. Students on Off Campus Level may leave for lunch with written permission from the parent or 

guardian.  These students are not to buy lunches for other students as this always leads to 

problems.  This is an earned privilege.  

 

 Lunch Procedures 

 

A. Lunch will begin at the normal time [12:05 p.m.].  All those students going off campus are to leave 

campus by 12:20PM.  All students remaining are to stay in the cafeteria until staff announces those 

on building level and higher may proceed to the student lounge for recess.  

B. Students returning are to be wanded back into the building and join the rest of the student body. 

 

C. At 12:25 PM, all students are to enter the building and report to their assigned class.  All students 

are to be “in their scheduled class” at 12:15 PM.  That does not mean entering the building or 

getting wanded at 12:15 PM. 

 

LUNCH AREA IS CLOSED AT 12:35pm 
 

D.  Students who go out for lunch are not to bring outside food back into the school building.  If they 

bring back food for other students who are not on level they will automatically drop level.  

 

 

 

 

MAIN OFFICE 

RULES 
 

1.  Students are to behave as expected in a corporate setting while in the Main Office. 

2.  Students need to be accompanied by a staff member when going to the Main Office. 

3.  Only two students are allowed in the Main Office at a time. 

4.  The School Secretary will remind students to leave the Main Office so as not to be late to class. 

 
REMINDER-THE MAIN OFFICE IS A PLACE OF BUSINESS.  PLEASE FOLLOW THE RULES. 

 

MARKING PERIOD SCHEDULE 2016 - 2017 
 

Marking Period Starts Progress Report Ends School Days 

     
1st 9/8/16 10/12/16 11/4/16 42 

2nd  11/7/16 12/12/17 1/19/17 48 
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3rd 1/20/17 3/9/17 4/7/17 53 

4th 4/8/17 5/12/17 6/9/17 40 

 

REPORT CARD SCHEDULE 
MARKING PERIOD MARKING PERIOD ENDS REPORT CARD DUE             TO 

MR.JENKINS 

1st 11/4/16 11/10/16 

2nd  1/19/17 1/24/17 

3rd 4/7/17 4/11/17 

4th 6/9/17 6/12/17 

 

 

MEDICATION 
Give All medication to the school nurse.  Students are not to carry ANY medication about the building 

unless so directed by the nurse (i.e., asthma inhaler).  The nurse needs a prescription signed by a physician 

to dispense any controlled medication.  The nurse needs a note signed by a parent or guardian to dispense 

any over-the-counter medication.  The school will not offer aspirin, etc., to students.  
 

METAL DETECTOR 
In the interest of Public Safety, the school follows a procedure of “Wanding” students, Staff & visitors with 

a Metal Detector.  Students will be met at the door each day and checked for any Contra-Ban.  In order to 

expedite the process the staff member “Wanding” will expect the students to empty their pockets, 

handbags, backpacks, etc. before entering the building.  Students refusing to comply will be denied 

entrance to the building.  Administration considers this a serious matter.  Non-Compliant students risk 

Disenrollment.  Staff will check students again when returning from lunch and/or off campus.  Staff will 

conduct random “Wandings” on any student, at any time. 

 

Note:  Students allowing other students, visitors, strangers, etc. into the building will be considered non-

compliant and an Incident report will be filed.  Students leaving exterior doors open, ajar, etc. will be 

considered non-compliant and an Incident Report will be filed. 

 

MID-DAY APPOINTMENTS 
Administration recognizes that some students meet with various community agencies during the school 

day.  Students are not to walk, unsupervised, to an appointment during the school day.  The school prefers 

that students & parents make appointments after school hours.  To provide the proper supervision, Staff 

cannot allow students to walk to any meetings or appointments during the school day.  A parent may sign a 

student out of school early providing that proper procedures are followed.  
 

Students and parents are encouraged to make appointments outside school hours.  Should it become 

necessary to make an appointment during school, the Principal will allow students to leave for their 

appointment ONLY if the parent or guardian submits a note by 10:00 A.M. of the day in question.  The 

note should include the date, time, and telephone number where the parent can be reached to confirm the 

appointment.  Once students have left the building for an appointment, they are not to return to school.  

The Secretary will remind the parents to inform the bus driver of the change in transportation. 

 

NEW STUDENTS 
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New students are on a thirty- [30]-day provisional status.  At the end of thirty days, the Staff will review 

the student’s progress and decide if the student can remain at Essex High School.  The Counselor will send 

a report to the parent or guardian and the Case Manager. 

 

 

PARENT NEWSLETTER 
The school publishes a quarterly parent newsletter.  The newsletter is for the school to inform parents of all 

school activities and developments.  Staff contributes to the newsletter.  If a staff member has an article or 

any information that the staff wants to communicate to the parents, please submit it to the principal or 

designee.  All submissions are subject to review, editing and approval by the principal.  Newsletters 

will be distributed with the report cards. 

 

PERSONAL ITEMS 
Offices, Classrooms, Student Lounge, All Purpose Room, Teacher Desks, File drawers, etc. are all 

considered school property.  Anything stored in or on them is considered to be school-related materials.  

Students wishing to store personal items are directed to make other arrangements.  Do not store, house, 

place, etc. any items that you do not wish viewed by others [legal papers, personal notes, photographs, 

utility bills, etc.].  Should a student wish to display personal items [photographs, plaques, diplomas] they 

do so at their own risk.  Students bringing items to school do so at their own risk.  The school is not 

responsible for personal items.  Students are to expect that others may view and have access to all items 

kept in school.  There is to be no expectations of privacy of items kept in school. 

 

PHONE CALLS – STUDENTS 

The school discourages students from making calls on school telephones.  If a student needs to make an 

emergency phone call, he/she needs to discuss it with a counselor. 

 

 

 

PHOTOGRAPHS & VIDEOS 
Students are prohibited from taking photographs of other students with out permission from the parent or 

guardian of the other student(s).  Students need the prior approval of the Principal before bringing cameras 

of any kind to school.  The Principal will restrict photographs taken and will approve all photographs and 

likenesses. 

 

PHYSICAL EDUCATION 

RULES 

1.  Remain engaged in an appropriate activity as assigned. 

2.  Respect all equipment. 

3.  Follow the SAFETY rules for the activity. 

4.  Remain with a staff member always. 

 

PROBLEM SOLVING 
One of the goals of the school is to prevent negative behaviors from reoccurring.  Problem Solving can be 

very effective in accomplishing this goal. Problem solving is not punitive.  It is an opportunity for students 

to repair relationships.  For this reason, Problem Solving is a fundamental component of Essex High 

School’s behavior management program.  Problem Solving occurs between staff members and students or 
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between student and student with Staff facilitating [as appropriate].  It must take place, on some level, after 

each behavior resulting in an Incident Report.  The appropriate method will be discussed and selected by 

staff based on the Incident.  These can include but are not limited to: restorative practices, 

classroom/community meetings, conflict resolution, administrative conferences, counselor conferences, 

parent involvement, collaborative problem solving, etc.  

 

An example of one model is shown below:   The model consists of four [4] steps.  Staff works to help 

students answer these questions: 

 

Step One – What is [was] the issue? 

 Step Two – What are [were] my choices? 

  Step Three – What are the advantages of each choice? 

   Step Four – What will [shall] I do next time? 

  

PROGRESS REPORTS 

Each teacher issues a Progress Report to each student approximately ½ way through each marking period. 

A calendar is posted in the main office and the counselor’s offices.  The school will keep a copy of each 

report in the Pupil Record File.  The Progress Report is to notify a student on how he/she is working 

toward a grade for the marking period. 
 

RESTRAINT 
The staff will initiate the use of physical restraint, if necessary, in the following situations: 

* When the student is harming another person. 

* When there is a genuine threat to harm another person. 

* When a student is destroying property. 

* When there is a genuine threat to destroy property. 

* When a student is disrupting the program to the point that a dangerous situation  

 is developing. 

SCHEDULES—STUDENT 
Students generally follow their Group Schedule.  Student’s schedules maybe changed only with 

administrative approval.  Schedules are based on the student’s academic needs. Staff can make individual 

changes to a student’s schedule by developing a Student Contract when there are extenuating 

circumstances. 
 

 

SCHOOL CLOSINGS 
During inclement weather, you may listen to NJ12TV and WNBC or you may access the Internet www.ecesc.com. 
 

SCHOOL PROPERTY 

The school considers all desks, lockers, etc. as school property.  As such, they are public property.  

Students are to expect that they will be subject to periodic or random inspection & search.  Students are not 

to have any expectations of privacy.   

 

SLEEPING in CLASS 
Staff does not allow students to sleep in class.  Teachers are to send any student that is ill to the Main 

Office.  The Secretary will call the parent or guardian to see if they can pick up the student. 
 

http://www.wor710.com/
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SMOKING  

1.  New Jersey State Law prohibits smoking on all school grounds (including parking lot 

and sidewalks) and therefore is not allowed at Essex Junior Academy.   

2.  Smoking on school grounds may result in a fine, suspension and/or dismissal. 

  

S.T.E.A.M. – Mr. Valcarcel’s Class  - COURSE OUTLINE 

 
 STEAM provides an avenue for formally teaching the inter-relationships of how subjects relate in real-

life. STEAM-style education can be enjoyably and meaningfully delivered in more engaging and deeply 

embedding ways within the already well-established realm of education. 

The philosophy of STEAM revolves around the concept that: 

STEAM = Science & Technology interpreted through 

Engineering & the Arts, all based in Mathematical elements. 

STEAM is a substantiated, economical and sociologically adaptable as a framework by which to 

transition, maintain, create and evolve educational elements, programs and institutions to include 

multidisciplinary-oriented practices catering to developing more FUNctional citizens.  

This framework is engaging, hands-on and reality-based with many extensions to draw education, 

industry, government and the community together for the common good of bettering public education 

for all while meeting NCLB guidelines and STEM related goals.  

STEAM is EASY and FUN to implement… 

no matter how many big words are used to describe 

how it could help make good education better. 

It’s also customizable to individual teaching and learning styles without needing extension lessons to 

meet ‘Individual and Differential Educational Plans.’ It aligns well with many educational theories and 

instructional strategies already widely accepted such as: Marzano strategies, Bloom’s taxonomy, 

Constructivism, Multiple Intelligences, Actor Network Theory, and many more. 

STEAM is useful to learn about for administrators, legislators, educators and students. It is extensively 

research-based and in proven practice.  

References 

STEAM was developed in 2006 by Georgette Yakman, who then was a master’s graduated student at 

Virginia Polytechnic and State University’s Integrated Science-Technology-Engineering-Mathematics 

Educational program (ISTEMed). Since then she has continued to evolve the concept by including more 

research and practice on the topic. She herself has used STEAM with significant results as a full-time 

middle-school and high-school teacher and educational consultant.  She has been invited to consult, 

speak and lead professional development opportunities at local, state, national and international 

levels. The development of this website is to help meet the demand for STEAM related materials. 
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STORES IN THE COMMUNITY 
The school considers visits to community stores part of the Socialization Component of the school 

program.  The school considers visits to local stores during the day as “Field Trips”.  The School Code of 

Conduct is in effect while visiting local stores.   

 

STUDENT RECESS LOUNGE 
The Student Recess Lounge is located behind the curtain on the stage in the gym. SRL is PRIVILEGE for 

students who maintain a minimum of  Level 2 and 3.  Students are allowed to use the Lounge to interact & 

socialize with others in a positive way.  The pool table, television and video games, Foos Ball and 

equipment are there for students to enjoy.  During lunch, the lounge is SOMETIMES open to students who 

maintain a minimum Level 2 and 3. When students misuse, abuse or vandalize furniture and equipment, 

the following will be in effect: 

 The student(s) will receive an Incident Report. 

 The student(s) will drop a minimum of TWO levels. 

 The student(s) must make restitution before being allowed to return to the lounge. 

 Restitution must be Reimbursement  

 No Cash!  Students must reimburse the school by money order made out to:  

   Essex Regional Educational Services Commission. 
RULES FOR STUDENT RECESS  LOUNGE 

1.  Remain engaged in an appropriate activity or be seated on the chairs provided. 

2.  Respect all equipment. 

3.  Follow the rules of the game or activity. 

4.  Remain in the room until dismissed by Staff. 

 

STUDENT NEWSLETTER 
The name of the Student Newsletter is “Dragon.Tails"  The students periodically publish an edition.  Staff 

volunteers to take on the responsibility to assemble articles, edit the schoolwork and publish it.  Any 

student can contribute to each edition.   

 

 

STUDENT OF THE MONTH 
In order to encourage our students to maintain exemplary behavior, the staff of Essex Junior Academy 

selects one student as Student of The Month every month among the student body.   The student must 

demonstrate exemplary behavior and academic efforts.  The student is nominated based on the following 

criteria: 

 

1. Student must have 85% attendance 

2. Student must have no incident report for the month 

3. Student must complete class work and homework 

 

Student will be treated to a lunch with the counselor. 

 

SUBSTANCE ABUSE 
Substance abuse and related issues are very serious matters at Essex Junior Academy.  The school will deal 

with them accordingly.  Any staff member who has a REASONABLE SUSPICION that a student is 

consuming, possessing, under the influence, or attempting to procure or distribute any mood altering 
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substance or related paraphernalia MUST, by law, report that student to the Building Principal or 

designated staff member immediately. 

1.  If the student is thought to be under the influence of a mood altering substance, the Principal or his designee will 

remove the student to a safe environment (usually the nurse’s area).  Staff will make every reasonable effort to 

contact the student’s parent or guardian and request that the student is immediately taken for a medical check 

up and drug screening. 

2.  If the school cannot reach a parent or guardian, the school will arrange for the student to be examined by a 

medical professional and to have a drug screen performed. 

3.  The Medical Examiner will furnish a written report to the parent or guardian and the Principal or his designees 

within twenty-four hours. 

4.  If the results of the drug screen are not available in twenty-four hours, the student may return to  

      school with a medical clearance where appropriate, until such time as a result of the drug screen 

      is received. 

5.  If the results of the examination or drug screen indicate substance use, the student, parent or guardian, 

Principal or designee, and the Social Worker will all meet to determine a further course of action before the 

student being readmitted to school.  Actions will include, but are not being limited to: drop in level of privilege, 

loss of any additional privilege previously in effect for a minimum of one month, and a minimum of two (2) 

sessions with the Student Assistance Counselor. 

6.  The student may return to school when the medical examiner certifies, in writing, that substance use no longer 

interferes with the student’s physical and mental ability to perform in school and the student agrees to the 

course of action arrived at during the meeting described above. 

7.  The school will notify the appropriate law enforcement officials if the student is in the possession of controlled 

substances and/or related paraphernalia. 

8.  Refusal or failure by a parent or guardian to comply with the provisions of the laws which dictate this 

procedure (N.J.S.A. 18A: 40A-12) will be deemed in violation of the compulsory education (N.J.S.A. 18A: 38-25 

and 18A: 38-31) and/or child neglect (N.J.S.A. 9:6-1 seq.) laws. 

9.  Any staff member who reports a pupil to the Principal or designee in compliance with the provisions in this 

policy shall not be liable in civil damages as a result of making such a report as specified in N.J.S.A. 18A:40A-13 

and N.J.S.A. 18A:40-14. 

 

 

 

 

SUSPENSION 

Essex Junior Academy does not routinely suspend students.  However, should it become necessary to 

suspend a student, the Principal or designee will inform the parent and district as soon as possible by phone 

and in writing.  The Principal or designee will relay the reason for the suspension, the effective date and the 

date when the student may return to school.  Return to school will require a meeting with the student’s 

parent unless otherwise indicated.  The Secretary will remind the sending district to adjust transportation.  

Suspensions will be considered for the following: 
 

 

 Possession of a weapon 

 Verbalizing possession of a weapon 

 Chronic disruptive behavior 

 When a student is considered a danger to him/herself or others 

 Verbal threat involving any weapon 

 Behaviors outlined in individual behavior contracts 

 Under extenuating circumstances, as determined by the Principal or designee 

 Sales and/or possession of drugs 



 33 

 Assault on students or staff 

 Chronic non-compliance 

 Chronic disruptive off-campus behaviors 

 Failure to leave the area during a Crisis 

 Blatant disregard for school rules & procedures 

 Disrupting on the bus 

 Throwing snowballs 

 
Note: Additional behaviors may warrant suspension. 

 

Reinstatement Conference:  Representatives of the district Child Study Team and parent(s) may be asked 

to attend a reinstatement conference when a student’s action is extreme or when a student has been 

repeatedly suspended to no avail and school officials believe that unless the student is made to realize the 

gravity of the situation, termination will become evident.  This conference will   be held after all attempts 

within the limits of the current I.E.P. have been made. 
 

 

LITERACY / TECHNOLOGY ROOM 

The Literacy / Technology Room is used to compose and record music, video, and reading skills.  The 

Literacy / Technology Room teacher also instructs students in the specific uses of the Computer.  Staff also 

uses this room for activities involving other electrical equipment.  

 

RULES 
 

1.  Remain engaged in an appropriate activity at all times. 

2.  Respect all equipment. 

3.  Conserve materials.  

4.  Sit on chairs only. 

 

 

 

TIME OUT 
Steps  to take before using the time-out protocol. 

 

When students are being uncooperative in an activity or class, teachers will attempt to deal with the 

students behavior within that setting.  If the student chooses to remain uncooperative and disruptive (i.e., 

not displaying self-control), the student may be told to go to time-out. 

 

Goal of time-out:  to enable the student to regain self-control so that he/she may rejoin the class.  Time-out 

is not used as a punitive measure. 

 

TIME OUT PROTOCOL 

 

REASONS FOR INVOLUNTARY USE:  1) DISRUPTIVE BEHAVIOR 

                                        2) VERBALLY ABUSIVE BEHAVIOR 
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Time Out is not a punishment!  It is an opportunity for students to calm themselves.  Students may request 

Time Out at any time.  They can take it at any time.  Staff will develop a contract if a student abuses Time 

Out to remedy the situation.  Staff will follow all Time Out with Problem Solving. 
 

                        Time Out is an intervention technique. 

                                  Time Out is not a consequence. 

                                            The Waiting Room is a place. 

                                                    Time Out can occur in other areas. 

 

Staff may request a student take a time out.  Timeout should be used before disciplinary action is 

requested. 
 

 

VIDEO/MOVIE SELECTION 
If there is a movie that Staff feels is relevant to the class and/or lesson plans that contravenes the Motion 

Picture code, it may be shown after obtaining permission from the parents of students that fall below the 

age range for each movie.   

 

VISITS TO OTHER STUDENTS’ HOMES 
Essex Junior Academy strongly discourages students from visiting each other’s home.  Thus, the school 

will not allow students to take another bus home for the purpose of visiting other students.   
 

NOTE: The school does not allow minors to drive with other students for any reason. 
 

VISITORS 
Essex Junior Academy does not allow any student visitors during the school day.  The Staff encourages 

everyone to attend their own school, work, etc.  The Parent, Guardian or Case Manager will accompany 

any potential students for intakes.  Parents, Guardians, family members are welcome to visit the school by 

making an appointment.  Expected visitors will be “Wanded” by the metal detector. 

 

Note:  Students allowing other students, visitors, strangers, etc. into the building will be considered non-

compliant and an Incident report will be filed.  Students leaving exterior doors open, ajar, etc. will be 

considered non-compliant and an Incident Report will be filed. 

 

WEAPONS 
When a student brings a WEAPON to school, the consequences include: 
 

Turn the weapon over to the Police. Drop the student up to three levels. 

File charges with the Police. Contact the Parent & Case Manager. 

Suspend the student UP TO ten [10] days.  

 

Note: The opinion of the school is that if a student is old enough to have a knife, etc. for any reason, then 

the student is old enough to remember to leave it at home.  The Administration may take other disciplinary 

action depending upon circumstances.  In ALL cases, the Superintendent or Designee will decide if the 

student will be allowed to return to the school. 
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“Home of the Dragons” 
Principal: Rodney Evan Jenkins 

Parent / Student Signature Page 
ESSEX JUNIOR ACADEMY 

STUDENT HANDBOOK ACKNOWLEDGMENT FORM 

. 
Publication  Rev. 3/29/17                   REJ  

I have read all the information contained in the Essex Junior Academy Student 

Handbook. I will abide by all the rules and policies contained within.  

Furthermore, I understand that School Staff may revise the rules and policies 

during the school year as needed. My signature as a parent, confirms I have 

read the handbook with my child and we understand all rules and regulations of 

Essex Junior Academy. PLEASE RETURN THIS SIGNATURE PAGE 

WITH YOUR CHILD ON THE NEXT SCHOOL DAY. 

 

____________________________________ __________ 

   [Student Signature]        [Date] 

 

____________________________________ __________ 

   [Parent/Guardian Signature]              [Date] 

 


